
 

 

 

 

 

  

  Booth/Room #:_______________________   Event Name:_____________________________________    

 

  Date:_______________________________ 

 

 

 

IMPORTANT!!  Standard placement is the bringing of the service to your booth in the most convenient manner.  

Should you request special or specific placement of your services additional labor will be billed. 

 

 

Adjacent Booth or Aisle # ___________________ 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Adjacent Booth or Aisle # ____________________ 

 

X = Unless specified, the default location of your requested service will be the back of the booth or the most 

convenient location.  

 

Orientation = The Booth or Aisle #’s surrounding your booth.  A minimum of one surrounding Booth or Aisle # 

is required (two or more would be more helpful) for staff to accurately install your services. 

 

Size = Booth dimensions (example 10x10) __________________. Scale = 1 Box is equal to ____________ft 

          

          

          

          

          

          

          

          

          

          

FLOOR PLAN – TELEPHONE LINES 
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